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Colombo

Supervisor - 01

Male Janitors - 07

Female Janitors - 12

Bandarawela

Supervisor - 01

Male Janitors - 02

Female Janitors - 01

Passikudha

Female Janitors - 02

Koggala

Supervisor - 01

Male Janitors - 03

Female Janitors - 03

Kandy

Supervisor - 01

Male Janitors - 04

Female Janitors - 06

Anuradhapura

Male Janitors - 01

Female Janitors - 02

Rathnapura

Supervisor - Note 01

Male Janitors - 02

Female Janitors - 02

Kurunegala

Supervisor - Note 01

Male Janitors - 01

Female Janitors - 02

Jaffna

Female Janitors - 01

Note 01: 0® Dnewvsy 8BemO OoW gdFemOiewn 88gwd u518&he gne.
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CLEANING SCHEDULE OF COLOMBO HOTEL SCHOOL

Area | Description of Services | Daily | Weekly | Monthly | Quarterly
Lower 1. Cleaning of wash rooms | Twice
Ground
2. Sweep from the Once
entrance
3. Cleaning the storage
room Once
4. Cleaning the meat Once
storage room
5. Cle_aning the _ Once
maintenance section
6. Clean the refrigerator
where the vegetables are | ONce
stored
7. Cleaning water bottle
storage room Once
8. Cleaning the two
classrooms Once
9. Cleaning the gym Once
10. Floor Cleaning Once
11. Cleaning the generator
room Once
12. Cleaning the guard Once
room
13. Glass cleaning Once
14. Cleaning the entrance
area for school children Once
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Ground 1. Cleaning a restaurant Once
Floor
2. Cleaning of RM Once
Office
3. Cleaning a lift Once
4. Cleaning a Kitchen Once
5. Cleaning Washroom | 3Times
(Ladies & Gents)
6. Cleaning of Wall Once
pictures
Once
7. Breaking Cobwebs
8. Maintain Flower Pots | Once
9. Cleaning of Laundry Once
10. Cleaning of lobby Once
Area
i Once
11. Cleaning of Flag
post
12. Cleaning of granite Once
Floor & Sofas
13. Cleaning of front fence Once
1% Floor | 1. Cleaning the Registrar's Once
Office
2. Finance Division Once
3. Cashier counter
Once
4. Board room (When
Required)
5. Cleaning the principal's Once
office
6. Cleaning of DDG Office Once
7. Cleaning the Faculty Once
Office
8. Men's toilet cleaning .
3Times
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9. Cleaning the bathroom

used in the Once
maintenance section
10. Cleaning glasses of the
faculty Once
11. Chair cleaning
Once
12. Executive common room
cleaning Once
2" Floor | 1. Cleaning the outside Once
corridor
2. Bottle storage and
. Once
cupboard cleaning
3. Cleaning Wash Rooms 3Times
4. Cleaning Floor Once
5. Cleaning of Cobweb Once
3" Floor | 1. Making the needs in the
classroom (When
required)
2. Removal of water
remaining behind Once
classrooms
3. Men’s toilet cleaning 3Times
4. Always prepare
classrooms for
exams.
(When Required)
5. Floor cleaning Once
4" Floor | 1. Cleaning up the HR Once
office
2. DG'S office cleaning Once
3. Cleaning the marketing
division Once
4 Once

. Cleaning the library
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5. Women's toilet cleaning | 3Times
6. Floor cleaning Once
7. Glass Cleaning Once
5% Floor | 1. Cleaning classrooms Once
2. Cleaning Washroom Once
1. Floor cleaning Once
2. Cleaning the computer
Room Once
6" Floor | 1. Cleaning the staff dining | Twice
room
2. Preparing cups for tea Once
3. Cleaning chairs, tables,
and tiles after eating | ©ONCe
4. Glass Cleaning Once
5. Floor cleaning Once
6. Cleaning the hand Twice
washing area
7. Washing tables and
o . Once
chairs in the dining
room with soap
8. Cleaning the kitchen Once
9. Cleaning the drain Once
system
10. Clear_wing theoveninthe | gnce
kitchen
11.Cleaning the fans Once
12.Cleaning of waste bin Once
13.Floor cleaning Once
14.Cleaning the corridor Once

behind the
auditorium
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15.Cleaning the Auditorium Once

16. Washroom cleaning 3Times

1. Cleaning Minister’s
7" Floor | Office (When Required)

2. Cleaning the section
reserved for academic
staff

Once

3. Cleaning the section
reserved for school | Once
children

4. Women's Washroom
cleaning

3Times

5. Floor cleaning Once

8" Floor | 1. Floor cleaning Once

2. Pulling all luggage etc. Once
3. When an officer moves
Once
from one place to another

4. Corridor Cleaning
Once

5. Glass Cleaning Once

6. Cleaning Shine room
Once

Whole Cleaning the glasses and
Building | surfaces outside the Every six
building using boom trucks months

and required machinery.

Notes

e There could be minor changes to the above work schedule as per the requirement of
the management to meet the daily requirements.

e The garbage collection and proper disposal needs to be carried out by the janitorial
service as part of their daily routine.
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Qty Unit Cost (Rs.) | Total Cost (per month)
No Iltem
(A) (B) (A) x (B)
1. Vacuum Cleaner 04
2. High pressure Cleaner 01
3. Steam Cleaner 01
4. All-purpose floor 01
cleaner
5. Grass cutter 01
Total
gemy ¢d@Bm 8w S ©ensy eebun BIO.
Qty | Total cost for cleaning
No Item (A) one time (Rs.)
Cleaning the glasses and surfaces outside
01 the building using boom trucks and 01

required machinery (Every six months)

a8B8m0 dCBEE BERowed griewn -

88B8m0 ICBEH BERCWwed 5O -

BE G50 -

EOWOB) oz -
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2. @wxOF evIOE B3R - OB cwd 88, D836, Weddwed. (D8» ¢& 86,800)
CLEANING SCHEDULE OF KANDY HOTEL SCHOOL

Area Description of Services Daily |Weekly Monthly [Quarterly
Lobby / 1. Sweep/mop clean landings | Twice
entrance and steps, wipe clean

handrails, fire equipment
lighting, exit signage and exit
door (inside).

2. Dust clean walls and ceiling Once
pipe.
3. Thoroughly wash landing and Once
steps.
Common Area Common Toilets
B/F - 28/F 1. Sweep and mop clean floors | 4 times

thoroughly  clean  bowls,
urinals, seats on both sides
and wipe down hand basins
and wipe clean tiled walls.

2. Machine scrub tiles floors Twice | Once
and thoroughly clean fittings
and fixtures.

01st floor 1. Sweep mop, clean hand Once | Once
railing, fire  equipment,
lighting, fittings, signage
boards, doors, handles

2. Thoroughly wash floor area, Once
high dust, and wash windows

2nd floor 1. Vacuum / sweep clean floors, [continuo
wipe clean fittings and us
fixtures.
2. Wipe clean all horizontal Once

skylight glass surface.

3. Clear and wash drains, dispose Once
of all kind of refuse.
4. Wipe clean glass panels. Once

Waste dump  [1. Remove all refuse and waste. | once or
area as
required

2. Wash refuse containers. Once
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3. Wash floors with chemicals. Once

4. Disinfect all areas with Once
recommended insecticide.

Refuse 1. Remove normal office refuse | Twice
Collection from all office floors. or as
required
2. Wash refuse containers. Once

3. Wash floor area. Once

Plant Rooms (1. Vacuum/sweep clean floors. Once

2. Spot/dust clean walls and Once
E&M equipment.

3. Wipe clean doors. Once
Main store area |1. sweep/mop clean floors. twice

2. Empty refuse bins. twice

3. Wipe clean furniture and twice

control panels.

4. Wipe clean cabinet, air- Once
conditioning outlet and light
diffusers.
\Water storage  [1. Wash clean water tanks. Once
tanks
Kitchen and 1. Wash and clean gullies Once
gully area through out the building,
including kitchens
Model Hotel 1. Sweep / Dust / Mop floor Once
Rooms
Garden 1. Maintain the plants & the Once

garden in a popper manner.
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Oty Unit Cost (Rs.) Total Cost (per
No. Item (A) (B) month)
(A) x (B)
01 | Grass cutting machine 01
02 | Polishers /buffer 01
03 | Shampoo machine 01
04 | Vacuum cleaner 01
05 | All-purpose floor cleaner 01
06 | Steam Cleaner 01
07 Wet & Dry Vacuum 01
cleaner
Total

88B8m0 ICBEH BERowed gfews -

88B8m0 EBEH BERSwed 5O -

BE oo -

EOWMOBD) GozWB -
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3. amcRYS ewIOE BIts@ - § OwiedIB dm, 5100y, (D8w & 8,350)

CLEANING SCHEDULE OF ANURADHAPURA HOTEL SCHOOL

Area Description of Services Daily | Weekly | Monthly| Quarterly
Entrance |1.Sweep/mop clean landings Once
and steps, wipe clean handrails.
2. Dust clean walls and Once
windows
3.Thoroughly dust, wash & clean Once
Public 1. Cleaning WC & urinals
\Wash Cleaning wash basins 3 times
Rooms (02) | Cleaning mirrors
Cleaning floor
2. Thorough cleaning of Once
WC/urinals/wash basin.
3 Wash walls/Cleaning Twice
windows/ cleaning
ceilings/Door frames
Ground 1. Vacuuming or Twice
Floor sweeping/mopping/dusting
2 Wipe clean furniture Once
3. Thorough cleaning of floor
/windows/ Doors Once
01t Floor |1. Vacuum or Twice
sweeping/mopping/dusting
2. Wipe clean furniture & Once
display
3. Thorough cleaning of floor / Once
windows/doors
Office 1. Dusting/Sweeping or Once
Rooms/ vacuuming/mopping /Empty |(morning)
Lecturers waste bins
office/
School Cleaning glass windows Twice
office/
Principal’s Deep cleaning Twice
office
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Cafeteria / |1. Dusting / sweeping or 3 times
Wash room | vacuuming/mopping.
2. Deep cleaning Once
3. Empty waste bins 3 times
Balcony/ 1.Dusting/sweeping/mopping | Once
Corridors/ (morning)
stairways | 2. Deep cleaning Twice
3. Thorough cleaning Once
(every
Monday)
Garden 1. Sweeping Once
2. Tree trimming Twice
3. Grass cutting Twice
4. Watering plants (near | Once
lobby entrance)
Garbage Burn Garbage Once
place (evening)
Curtaining | Laundered curtains Once a
year
Water Wash, clean water tanks Once
tank every
06
months
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Oty Unit Cost Total Cost (per

No. Iltem (A) (Rs.) month)

(B) (A) x (B)
01 | Grass cutting machine 01
02 | Vacuum cleaner 02
03 | All-purpose floor cleaner 01
04 | Steam cleaner 01
05 | Shampoo machine 01

Total Cost

883B8m0 CBED BERSwed grfes -

88B8m0 ICBEH BERSWwed 5O -

BE G50 -

EODOB) o -
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4. 9edN0edR ewIOF WwR - Yhm B Besnm 8y,

DeB0edR. (08n 8 21,200)

CLEANING SCHEDULE OF BANDARAWELA HOTEL SCHOOL

ewlEd Ex¥ 93,

Area

Description of Services

Daily

Weekly

Monthly

Quarterly

. Sweep/mop

clean landings
and steps, wipe clean
handrails, fire equipment
lighting, exit signage and exit
door (inside).

Once

. Dust clean walls and ceiling

pipe.

. Thoroughly wash landing and

steps.

Once

Once

Common
Area

Common Toilets

.Sweep and mop clean floors

thoroughly clean  bowls,
urinals, seats on both sides
and wipe down hand basins
and wipe clean tiled walls.

. Machine scrub tiles floors and

thoroughly clean fittings and
fixtures.

3 times

Twice

Roof Floor

1.

Pick up litter, clear and wash
clean drains, wipe/mop clean
roof top area and dispose of
all kinds of refuse and waste.

. Thoroughly sweep and clean

the roof top area and clear all
rain pipe and gutters.

Once

Once

Auditorium
Floors

1.

Sweep clean floors, wipe clean
fittings and fixtures.

. Wipe clean glass panels.

as
required

Waste
collection
Area

1.

Remove all refuse and waste.

. Wash refuse containers.

. Wash floors with chemicals.

Once or
as
required

Once

Once
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4. Disinfect all areas  with Once
recommended insecticide.
Waste 1. Remove tenant’s normal office | Twice or
Collection refuse from all office floors. as
required
2. Wash refuse containers. Once
3. Wash floor area. Once
Principal [1. Vacuum/sweep clean Once
Office/Facu floors/Glass.
Ity
2. Spot/dust clean walls and Once
E&M equipment.
3. Wipe clean doors Once
Manageme [1. Sweep/mop clean floors. Twice
nt Office &
Control 2. Empty refuse bins. Twice
Room
3. Wipe clean furniture and Twice
control panels.
4. Wipe clean cabinet, and light Twice
diffusers.
Staff Meal |1. Sweep/mop clean floor Twice Once
Room
2. Empty refuse bins. Twice
3. Wipe clean furniture and Twice
control panels.
3. Wipe clean cabinet, and Twice
light diffusers.
External 5. Wipe clean aluminum/glass Once
Walls and panels.
Glazing
Panels
Water Wash clean water tanks. once
Tanks every 6
months.
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Garden

1. The garden

2. Maintain plants

Once

Continues
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Unit Cost (Rs.)

Total Cost (per

No. Item ((th\;/ (B) month)
(A) x (B)

01 | Grass cutter 01

02 | Wet & Dry vacuum cleaner 01

Total Cost

883B8m0 CBED BERSwed grfes -

88B8m0 ICBEH BERwed 5O -

BE G50 -

EOWOD) Gz -
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5. emdoc endOE sei - BOl Ox0aBe, emdoni, ©¥@ded. (D8e ¢& 38,300)

CLEANING SCHEDULE OF KOGGALA HOTEL SCHOOL

Area

Description of
Services

Daily

Weekly

Monthly

Quarterly

Class Room

Sweep/mop clean
landings and steps,
wipe clean handrails,
fire equipment
lighting, exit signage
and exit door (inside).

Once

Dust clean walls and
ceiling pipe.

Once

Thoroughly wash
landing and steps.

Once

Office Area

1.

Sweep/mop clean
landings and steps,
wipe clean handrails,
fire equipment lighting,
exit signage and exit
door (inside).

Once

Common
Area

(Corridors /Common
Toilets /Table Tennis
Room / Cafeteria-Staff
& Students/Back
yards, Front yards,
Court yards)

Sweep and mop clean
floors thoroughly
clean bowls, urinals,
seats on both sides
and wipe down hand
basins and wipe clean
tiled walls.

Machine scrub tiles
floors and thoroughly
clean fittings and
fixtures.

4 times

Twice

Mockup
Room

Sweep and mop clean
floors thoroughly
clean bowls, seats on
both sides and wipe
down hand basins and
wipe clean tiled walls.

Once

Roof

Pick up litter, clear
and wash clean
drains, wipe/mop

Once
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clean roof top area
and dispose of all
kinds of refuse and
waste.

Thoroughly sweep Once
and clean the roof top
area and clear all rain
pipe and gutters.
Access 0.5 km from SLITHM Once
Road
Garden Grass cutting 0.5 acres Once
Fence surrounding area
Main Sweep and mop clean
Stores & floors thoroughly wipe
Students down hand basins and
Canteen wipe clean tiled walls. Once
Clean refrigerators,
Deep freezers & etc.
Library & Sweep and mop clean Once
Computer floors, wipe computers
Lab and other equipment
Garbage Remove all refuse and | Once
Disposal waste. or as
Area requir
ed
Wash refuse Once
containers.
Wash floors with Once
chemicals.
Disinfect all areas with Once

recommended
insecticide.
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Oty Unit Cost (Rs.) Total Cost (per
No. Item (A) (B) month)
(A) x (B)
All-purpose floor
1 | maintenance machine with 01
attachments
5 Wet and dry suction 01
machine with attachment
3 | Vacuum cleaner 01
4 | Steam cleaner 01
Total Cost

8B3Bmc EBED BERowed grfes -

88B8m0 ICBEH BERSwed 5O -

BE G50 -

EOWOD) GozNC -
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6. OFHYC EVIOE BIBE - 2O BIDSW, EEER 80, SFHYJ. (08w ¢& 20,000)

CLEANING SCHEDULE OF RATHNAPURA HOTEL SCHOOL

Area

Description of Service

Daily

Weekly

Monthly

Quarterly

Upper
Block
Upper
Floor

1.Sweep & Mop public
landing corridor, Stair case

Once

2.Dust handrails, Window
frames, Fire extinguishers,
Notice boards etc.

Once

3.Student Cafeteria - Damp
wipe student cafeteria
tables/chairs.

4.Sweep and Mop the cafeteria
floor.

Twice

Twice

5.Clean the Students toilets
(Ladies and Gents)

Twice

6. Sweep and mop common
auditorium

Once

7.Thorough Cleaning of
student toilets

Once

8.Cleaning window frames
and window glasses.

Once

9.Scrub the tile floors of
Cafeteria corridor.

Once

10.Garbage Collection from
Student Cafeteria.

Once

11.0casionaly clean class
rooms only if needed when
courses are not conducted
as classes are cleaned by
the students.

12.Silver polish hand rails

Once

Upper
Block
Ground
Floor

1.Sweep.mop the Public
Corridor and stair case

Once

2.Clean Public Toilets (02)

Once

3.Spring Cleaning of Toilets

Once

4.Silvo handrails

Once

5.Cleaning window frames
and windows

Once

6.Scrub the Public corridor

Once

7.Scrub the restaurant

Once

Lower
Block
Upper
Floor

1.Sweep, mop the Public
corridor and stair case

Once

2.Dust the hand rails, tables
and chairs

Once

3.Clean the window frames
and windows

Once
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4.Clean two mock up rooms

Once

5.Scrub the public landing
area and stair case (Tile)

Once

7.Silvo the hand rails

Once

8.0ccasionaly clean two class
rooms and the computer
room (when classes are not
conducted)

9.High dusting, breaking
cobwebs, Damp wiping of
wall fans

Once

Lower
Block
Ground
floor

1.Sweep, mop the lobby

Once

2.Dust, damp wipe tables,
chairs and arrange

Once

3.Sweep, mop the Lobby
entrance

Once

4.Spot Clean the entrance
glass

Once

5.Spring Clean the other lobby
window glasses and
aluminum frames

Once

6.Clean the board room

Once

7.Clean the Principal office,
Faculty office and admin
office

Once

8.Clean the Staff cafeteria and
garbage clearance

Twice

9.Silvo polish hand rails

Once

10.Srub the lobby entrance
and the lobby floor (Tile)

Once

11.Clean the lobby toilet

Twice

12.Spring clean the toilet

Once

13.Spring Clean the offices

Once
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ltem Qty Unit Cost (Rs.) Total Cost (per month)
(A) (B) (A) x (B)

01 | Vacuum cleaners 01

(Wet/Dry)
02 | Vacuum cleaners 01
03 | All-purpose floor

maintenance machines

with relevant pads like

scrubbing, buffing, 01

polishing etc.
04 | High pressure water 01

guns
05 | Steam cleaner 01
06 | Grass cutter 01

Total

88B8m0 ICBEH BERowed griews -

a8B8m0 ICBEY BERWwed 5O -

BE oo -

EOWMOB) GozWB -
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7. ®O€OR ewIOF R - OQd Vw6 Dfm, eddvwes’y, B e®c. (D8® ¢& 6,500)
CLEANING SCHEDULE OF KURUNAGALA HOTEL SCHOOL

No. Areas Tasks Done By
1 Administration | Dusting, Sweeping, Mopping - Daily Labour
office 01

Glass cleaning, Cobweb breaking - Once a week
Scrubbing - Once a month
2 Principal Dusting, Sweeping, Mopping - Daily Labour
Office 01
Glass cleaning, Cobweb breaking - Once a week
Polishing, Buffing - Once a month
3 H/K Dusting, Vacuuming - Daily Labour
Demonstration 01
Room Glass cleaning, Cobweb break - Once a week
4 Staff Meal Dusting, Sweeping, Mopping - Daily Labour
Room 01
Staff Tea preparation - Daily
Glass cleaning, Cobweb breaking - Once a week
Scrubbing - Once a month
5 Students Class | Dusting, Sweeping, Mopping - Daily Labour
Rooms 01
Glass cleaning, Cobweb breaking - Once a week
Scrubbing - Once a month
6 Corridor (In Dusting, Sweeping, Mopping - Daily Labour
front of class 01
room) Glass cleaning, Cobweb breaking - Once a week
Scrubbing - Once a month
7 Corridor (In Dusting, Sweeping, Mopping - Daily Labour
front of 01
computer Glass cleaning, Cobweb breaking - Once a week
room &
auditorium) Scrubbing - Once a month
8 Staircase Dusting, Sweeping, Mopping - Daily Labour-
02
Glass cleaning, Cobweb breaking - Once a week
Scrubbing - Once a month
9 Restaurant Dusting, Sweeping, Mopping - Daily Labour-
02
Glass cleaning, Cobweb breaking - Once a week
Scrubbing - Once a month
10 | Corridors Dusting, Sweeping, Mopping - Daily Labour-
(Beside 02
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restaurant) Glass cleaning, Cobweb breaking - Once a week
Scrubbing - Once a month
11 | Entrance Dusting, Sweeping, Mopping - Daily Labour-
(Toward 02
SLITHM) Glass cleaning, Cobweb breaking - Once a week
Scrubbing - Once a month
12 | Washroom Dusting, Wall cleaning, Commode Labour-
(Female cleaning, Wash basin & Vanity 02
students) counter cleaning, Mirror Cleaning,
Sanitizing &Mopping - Daily
Glass cleaning, Cobweb breaking,
Scrubbing, Shower Head cleaning - Once a week
13 | Washroom Dusting, Wall cleaning, Labour-
(Male Commode cleaning, wash basin 02
students) & Vanity counter cleaning,
Mirror Cleaning, Sanitizing &Mopping — Daily
Glass cleaning, Cobweb breaking,
Scrubbing, Shower Head cleaning - Once a week
14 | Changing Dusting, Wall cleaning, Commode Labour-
Room (Male cleaning, Wash basin & Vanity 02
Students) counter cleaning, Mirror Cleaning,
Sanitizing &Mopping - Daily
Glass cleaning, Cobweb breaking,
Scrubbing, Shower Head cleaning - Once a week
15 | Washroom Dusting, Wall cleaning, Commaode cleaning, Labour-
(Principal’s Wash basin & Vanity counter cleaning, 02
Office) Mirror Cleaning, Sanitizing &Mopping - Daily
Glass cleaning, Cobweb breaking,
Scrubbing, Shower Head cleaning - Once a week
16 | Washroom Dusting, Wall cleaning, Commaode cleaning, Labour-
(H/K Wash basin & Vanity counter cleaning, 02
Demonstration | Mirror Cleaning, Sanitizing &Mopping - Daily
Room)
Glass cleaning, Cobweb breaking, Scrubbing,
Shower Head cleaning - Once a week
17 | Students Dusting, Sweeping (Daily 11.00 AM-12 Noon) Labour-
Cafeteria Glass cleaning, Cobweb breaking - Once a week | 02
Scrubbing - Once a month
18 | All Garden Sweeping, Watering, Waste disposing, Labour
Areas (Belong | caring flowers & pots - Daily 02
to SLITHM)
Grass cutting - Once in two
weeks
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BBe® g2} B85,

ot Unit Cost (Rs.) Total Cost (per
No. Item (A%l (B) month)
(A) x (B)
01 | Vacuum cleaners (Wet/Dry) 01
02 | All-purpose floor maintenance | 01
machines with relevant pads
like scrubbing, buffing,
polishing etc.
03 | High pressure water guns 01
04 | Grass cutter 01
Total

8B3Bmc EBED BERowed grfes -

88B8m0 ICBEH BERSwed 5O -

BE §eod -

EOWMOD) GozNC -
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8. 2:8m&h ewdOE mwse - National Holiday Resort, 8280, (88® ¢& 6,500)
CLEANING SCHEDULE OF PASSIKUDHA HOTEL SCHOOL

AREA DESCRIPTION OF SERVICES DAILY | WEEKLY
All areas | 1.Ceiling to be cleaned. Cobwebs to be removed Once
9. Windows to be cleaned, washed and wiped Once

with glass cleaner.

Classrooms | Sweep, mop & clean the floor. Once
Dusting & wiping of all classroom furniture.

Ponds Mop & clean 3 Times

Washrooms | 1. Wash, clean, mop floors, and wash sanitary 3 Times
equipment.

2. Scrubbed, mopped, cleaned by applying

necessary cleaning chemicals. Once

Dining Wash, clean & mop the floor. Twice

room Dusting of all dining room furniture

School Sweep, mop & clean the floor. Once

office Dusting & wiping of all office furniture.

Principal’s Sweep, mop & clean the floor. Once

office Dusting & wiping of all office furniture.

Entrance Sweep, mop & clean the floor. Twice

Garden Cleaning & collecting garbage. Once

Public area | Wash, sweep and mop the floor. Twice

Dusting of equipment

Cleaning of | Carrying out all cleaning work Once
the (every
Principal’s Saturday)
Bungalow
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ot Unit Cost Total Cost (per
No Iltem (A))/ (Rs.) month)
(B) (A) x (B)
01 | Vacuum cleaner 01

Total Cost

883B8m0 EBED BERSwed grfes -

88B8m0 ICBEH BERSWwed 5O -

BE G50 -

EOWOD) GozNC -
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09. wsm s ewdOF s - 88, nsTdm v 88w, wisma. (D8» &8 1,100)

CLEANING SCHEDULE OF JAFFNA HOTEL SCHOOL

Area

Description of Services

Daily

Weekly

Monthly

Quarterly

Common
Areas

Sweep/mop clean
landings and steps, wipe
clean handrails

Dust clean walls and
ceilings.

Thoroughly wash landing
and steps.

Once

Once

Once

Wash Rooms

Toilets (Staff and
students)

Sweep and mop clean
floors thoroughly clean
bowls, urinals, seats on
both sides and wipe
down hand basins and
wipe clean tiled walls.
And empty refuse pins

3 times

Roof Floor

Wipe/mop clean roof
top area and dispose of
all kinds of refuse and
waste.

Once

Class rooms

1.

Sweep, mop and clean
floors and clean the
tables and chairs

Spot/dust clean walls

Wipe clean doors

Once

Once

Once

Office room

1.

Sweep/mop clean floors,
empty refuse pins, wipe
and clean furniture

Clean air-conditioning

Twice

Twice

Water Tanks

1.

Wash clean water tanks.

Once
every 6
months.
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ot Unit Cost Total Cost (per
No Iltem (A))/ (Rs.) month)
(B) (A) x (B)
01 | Vacuum cleaner 01

Total

8B3B8m0 CBED BERSwed gries -

88B8m0 ICBEH BERSwed 5O -

BE G50 -

EOMOD) Gz -
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